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The Texas Department of Agriculture's Food and Nutrition Division logo. Called SquareMeals logo. Has a 
red school lunch tray icon with a green leaf that makes it look like an apple. The word Square is written 
horizontally at the bottom of the tray and the work Meals is written, vertically on the right side of the 
tray.

A picture containing the TDA Seal and text "Texas Department of Agriculture Commissioner Sid Miller"

This product was funded by USDA.This institution is an equal opportunity provider.

This product was funded by USDA.

This institution is an equal opportunity provider.

STATE CONTRACTED WAREHOUSE

• Request transfers to receive additional cases from the Warehouse.

• Release cases from your account to the State Contracted 

Warehouse Surplus Account. Comment required.

PROCESSING

• Request transfers from the processor state account upon 

meeting criteria. Review State Account Balances

• Release inventory to the state account. Comment required.

PREPARE REQUEST

• Generate inventory report

• Review current inventory balance

• Determine type of transfer

INFORMATION NEEDED

• School Name

• Number of Pounds or Cases

• USDA material #

Updated 9/22/2026

www.SquareMeals.org

USDA Foods – Processing and Direct Delivery

https://form.jotform.com/
211684547220150

SEPTEMBER  2026

Transferring USDA Foods
The Texas Department of Agriculture will be utilizing an online 
SmartSheet Form to process transfers:
▪ Request Processor State Account Pounds
▪ Release Processor Pounds to State Account 
▪ Request Warehouse Inventory
▪ Release Inventory to Warehouse

Fo l l o w  t h e s e  s te p s  t o  m a ke  y o u r  r e q u e s t :
1 .  A c c e s s  Tra n s fe r  Fo r m
2 .  C o m p l e t e  yo u r  s e c t i o n  o f  t h e  fo r m  a n d  s u b m i t .
3 .  T DA  w i l l  re v i e w  s u b m i s s i o n  a n d  p ro v i d e  a  re s p o n s e .

Tips Before You Start

TRANSFER 

REQUEST CRITERIA

• 1 Month on 
Hand or Less

• Acceptable 
Usage Rate

QR Code

State Account
https://app.smartsheet.com/b/publish?EQBCT=ad2a97247bb542
60bb6d7b5a4340c5db

https://www.facebook.com/TexasDepartmentofAgriculture/
https://www.instagram.com/texasagriculture/?hl=en
https://twitter.com/TexasDeptofAg?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.youtube.com/channel/UC8e-ZfjMoig2DWArJq1wRpQ
https://squaremeals.org/
https://www.texasagriculture.gov/
https://www.fns.usda.gov/cr/fns-nondiscrimination-statement
https://app.smartsheet.com/b/publish?EQBCT=ad2a97247bb54260bb6d7b5a4340c5db
https://app.smartsheet.com/b/form/019faf914f2979549789565639d16ac1
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