USDA Foods — Processing and Direct Delivery SEPTEMBER 2026
Transferring USDA Foods

The Texas Department of Agriculture will be utilizing an online
SmartSheet Form to process transfers:

= Request Processor State Account Pounds

= Release Processor Pounds to State Account

= Request Warehouse Inventory

= Release Inventory to Warehouse

Tips Before You Start

PREPARE REQUEST INFORMATION NEEDED

* Generate inventory report » School Name
* Review current inventory balance * Number of Pounds or Cases

* Determine type of transfer * USDA material #

Follow these steps to make your request:
1. Access Transfer Form

2. Complete your section of the form and submit.

3. TDA will review submission and provide a response.

STATE CONTRACTED WAREHOUSE
* Request transfers to receive additional cases from the Warehouse.

* Release cases from your account to the State Contracted

Warehouse Surplus Account. Comment required. TRANSEER I
PROCESSING REQUEST CRITERIA
* Request transfers from the processor state account upon

meeting criteria. Review State Account Balances y

* Release inventory to the state account. Comment required.
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https://www.facebook.com/TexasDepartmentofAgriculture/
https://www.instagram.com/texasagriculture/?hl=en
https://twitter.com/TexasDeptofAg?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.youtube.com/channel/UC8e-ZfjMoig2DWArJq1wRpQ
https://squaremeals.org/
https://www.texasagriculture.gov/
https://www.fns.usda.gov/cr/fns-nondiscrimination-statement
https://app.smartsheet.com/b/publish?EQBCT=ad2a97247bb54260bb6d7b5a4340c5db
https://app.smartsheet.com/b/form/019faf914f2979549789565639d16ac1
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